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Instructions: Labor Market Survey
This optional form is being offered for use by The Workers’ Compensation Court in order to assist vocational rehabilitation counselors and job placement specialists in the gathering and reporting of the minimal information necessary to qualify data collected as a labor market survey.  There is no requirement for the use of this form; however, the court expects that any information submitted as a labor market survey would include those items listed and defined within this form.  In addition to the labor market survey a summary page should be included that outlines the contacts made, type of information gathered, and any inferences or opinions drawn from the survey data that relate to the case at hand.
1) Date and Type of Contact:  This refers to the date on which the information listed in the survey was gathered and the type of contact that was made.  The date can be the time of the initial call, the time when a call is returned by the company or when an email is returned with responses.  Type of contact can include in-person contact, telephone contact, or contact via email.  

2) Company Name and Location:  This category should include the company’s official name and, at a minimum, the city and state in which it is located.

3) Individual Contacted, Title, and Phone Number:  This category includes the name of the individual from whom the information was obtained, his/her job title within the company, and contact information.  In the case of email contacts be sure the response includes the individual’s name and position with the company.  Contact information can be either phone number or email depending on the type of contact.

4) Job Title:  This is the specific job title, position, or work category that is being researched in the contact.

5) Question 1, 2, 3, 4:  These categories are for the recording of the specific information that is to be obtained in the labor market survey.  In order to keep the labor market survey uniform, no matter which contact method is used, the questions asked of every contact should be the same and should be included with the labor market survey.  Data gathered can include, but would not be limited to, information such as wage range, physical or skill requirements, educational requirements, or ability to accommodate specific restrictions.
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